
Arrange date & time for assessment with 

partner & club

Copy of COF form & report to club, regional 

AC Rep & AC Equipment Co-ordinator

Do assessment

Consult club & advise

what still needs to be fixed

Re-assess failed items.

May be by photo, video or visit

Copy of COF form & report to club, regional 

AC Rep & AC Equipment Co-ordinator

with clear information about what needs 

fixing

All

Items 

Pass

COF

AC issues COF Cert to club

Some

Items

Fail

COF

All

Items 

Pass

COF

Some

Items

Fail

COF

Club appeals failed items

See separate chart

Certificate of Fitness Assessment Process



Certificate of Fitness Appeals process

Clubs have the right to appeal to the AC Appeals panel on any item of equipment which fails 

the COF process. This chart show how the appeals process works

Equipment item fails assessment

Club disagrees with assessment & 

lodges an appeal with the AC email 

address using the Appeal form

Appeals committee contacts the assessors in 

question, considers their evidence and either 

denies or grants the appeal.

Club & assessors advised

Appeal 

successful

All equipment now meets 

standard

COF certificate issued

Other equipment needs to 

be brought up to standard?

Other equipment fixed 

& re-inspected

Appeal 

unsuccessful

Club & assessors advised

Appealed item brought up to standard

Y N


